
Virtual 
Meetings 
Tips and Tricks



Where are you at?
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1. I’m basically an expe rt
2. I muddle  through
3. I can turn on my compute r



Angie Cooksy
Director of Freshman Admissions
Bradley Unive rsity
NOT an expe rt

Hello!



Verbiage and Platforms
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Mastering Presentations

● Host a practice session
● Dete rmine  w hat leve l of participation 

you need/ w ant
● Adjust your mee ting/ security se ttings
● Se t mee ting expectations at the  

beginning (mute , camera on/ off, how  
to participate )

● Have  a buddy w hen possible
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Background Technology

● Hardwire into the internet if possible
● Second monitor
● Exte rnal Lighting 

https:/ / w w w .amazon.com/ gp/ product/ B0 83TCK3GW / ref=p
px_yo_dt_b_search_asin_title? ie=UTF8&psc=1

● Phone  calls are  still a thing! 
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https://www.amazon.com/gp/product/B083TCK3GW/ref=ppx_yo_dt_b_search_asin_title?ie=UTF8&psc=1


Thanks!
Any questions?
acooksy@bradley.edu
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Credits

● Presentation template  by 
SlidesCarnival
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College Visits & Tips for 
Connecting

MOLLY BUTTON FASNACHT
SPECIAL EVENTS COORDINATOR
EASTERN ILLINOIS UNIVERSITY



Preparing for Visits- In person

 Some schools are allowing campus visits

 Capacity limits

 Follow State & CDC guidelines

 The visit might look & feel different
o Student expectations



Special Events, Virtually

 Individual Appointments
o Sensitive questions
o One-on-one experience
o ”Admissions Appointment

 Tons of extras!!!
o FAFSA for guidance counselor*
o Virtual Honors Appointments
o Virtual Application Nights
o Academic Meetings 

 Daily Virtual Visits (Reoccurring)

o Morning & evening opportunities
o Spanish Presentations
o Transfer Information Sessions

 Preview Weeks/ Open Houses
o Programing all week long
o Various topics
o Student & Expert Panels



GROUP VISITS & ON-DEMAND RESOURCES

On-Campus Visits
oSmall groups  

oadmissions presentation 

owalking tour of campus..

oResidence Hall Show Room

oWear a mask

oCannot dine on campus

Virtual Group Visits
o45-minute virtual campus tour

o15- minute admission 
presentation

oQ & A session

oStudent Panels

On-Demand
Pre-recorded Presentations

o Housing Session

o Admissions Session

o Information for Admits

o Transfer Session

o Career Services

o ROTC

o Various Presentations in Spanish



Tips for college search students

 Research schools you’re interested in and make appointments (if necessary)

 Make a list of questions ahead of time

 Small groups or individual sessions
o Video, great, but optional
o Mute yourself when not speaking

 Large visits are usually done in webinar style, but if not, mute your mic



Visit Etiquette

 We can match IP Addresses

 Zoom/Meeting bombing. EIU hasn’t really seen this, but some of our 
partners have

 Virtual Meeting “etiquette”

 Join on time or 5 minutes early

 What you wear and where you tune in make a difference

 If you haven’t used zoom/google meets before download ahead of 
time



We can’t wait to 
see you!!!

Molly Button Fasnacht
Eastern Illinois University
mmbutton@eiu.edu
visiteiu@eiu.edu

mailto:mmbutton@eiu.edu
mailto:visiteiu@eiu.edu


Connecting w/ College Representatives:
Prospective Students

● We were all once in your shoes.
○ Now more than ever our interactions can be more personalized and intentional

● How can you connect with us?
○ Find your person OR respond to an email
○ Institutions Portals/ Visit options
■ At your pace

● Virtual Online Sessions 
● LIVE Tours
● On Demand
● Student Appts/ Text Messaging/Email

■ Set Goals, Get organized
● 1:1 Appointments via Zoom/Phone
● Large Scale Events vs. Major Specific 
● College readiness events (common application completion) Institution specific vs. 

IACAC/NACAC/CBO
● Why are these connections important?

○ Help you get started and/or to anwer Institution specific questions
○ We read your application!
○ Connect you to other resources on campus

http://emmapps.depaul.edu/counselorfinder/


● Slate.org (It’s Free!- On your Own)
○ Visits, checklist, upload items..
○ Updates to slate.org

● Counselor Pages (Connecting with your admissions rep)
● We are a TEAM

○ Reach out to the admission counselors assigned to your high school/state 
○ We will be adaptive & flexible

■ How we connect:  Zoom, Recordings, webex, google, Slate Share
■ What we will need: Registration information! :)
■ Goals:

● Online vs. On Demand Options
● Counselor Specific Events
● Let's get creative! Tell us your goals. What are you seeing 

your student struggle with?
○ Joint visits, college app days, student resource day, 

First Gen Student Success, FAFSA Night,CBO visits..
○ Be transparent with your expectations. Teamwork. 

Connecting w/ College Representatives:
Counselors

https://slate.org/
https://slate-partners.technolutions.net/share/recording?id=7c8ed486-1f74-48e5-b815-571e4a6ee9f4
https://www.depaul.edu/admission-and-aid/types-of-admission/freshman-student/Pages/for-school-counselors.aspx


Rebeca Hernandez
rherna41@depaul.edu

773-325-8045

mailto:rherna41@depaul.edu


Leveraging Technology
For Counseling During a Pandemic



Digital
Communication Tools

What are some ways  we can connect 
with s tudents  and families?

● Emails
● Texts (Messaging)
● Newsletters
● Presentations
● Virtual Meetings
● Social Media
● Websites



What tools  are at your disposal?



Google Slides
For more than just 

presentations

News letters

Handbooks

https://docs.google.com/presentation/d/e/2PACX-1vR8zv3OdYNywm0cDS3--olv0dskrd4bwzzKF5NoBuNmc3aqZQqJ1Sab0PzPRUx9bjy_JFErWTV2tO6v/pub?start=false&loop=false&delayms=3000
https://docs.google.com/presentation/d/1tn1aCCfQnT0SnMFcK-ufiqD4dmqAExiSGBwrVTBNj4s/present?slide=id.g8db07fa37a_0_17


Google Slides
Free Templates (also PowerPt)

https://slidesmania.com/
https://slidesgo.com/
https://www.slidescarnival.com/


Social Media
Use Canva for 

graphic designs

https://www.canva.com/education/


Where can s tudents
find resources?

School Webs ite Google Site Google Clas s room

https://www.d128.org/vhhs/students/student-services/crc/index
https://classroom.google.com/
http://bit.ly/vhhscrcfyi


Google Forms

Ways  I have used Forms  to make life 
eas ier:

● Transcript Request Form
● LOR request forms

○ Teacher
○ Counselor

● Collecting info during rep visits
● Preparing for student meetings
● Preparing for webinars
● “Quiz” on transcript request 

procedures

https://forms.gle/nt4P5vEQAFDXJCu46
https://forms.gle/ga6Z6YVdt9VGY4357
https://forms.gle/WTEuz12kGvdJpzVZA
https://forms.gle/2Rx86KuwqTJnxhoK6


Online SchedulingCalendly

YouCanBook.me

https://calendly.com/
https://youcanbook.me/


Google Chrome Extens ions
(download them here)

Awesome Screenshot

Screencas tify

Bitmoji
Capture & annotate s creen 

images  or record s creen

Record, edit & share 
videos

Use your Bitmoji 
anywhere

Las tPas s

Zoom Scheduler

Pas sword vault

Schedule Zoom meetings  
directly from Google 

Calendar

https://chrome.google.com/webstore/category/extensions?utm_source=chrome-ntp-icon


Bonus  Material

bitly.com

TURN 
THIS

INTO 
THIS

Autocrat Tutorial

https://bitly.com/
https://youtu.be/_OeshwCDn-8


Thanks !
Becki Bellito

Vernon Hills  High School
rebecca .bellito@d128.org

https://twitter.com/VHCounselorBB
https://www.facebook.com/vhhscrc
https://www.instagram.com/vhhs_crc/
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